
Application for Recognition of a New Technology under SAP Appendix Q 
SAP Appendix Q - Introduction
Appendix Q of the Standard Assessment Procedure (SAP) allows new technologies and advanced versions of existing technologies to have their energy saving benefits evaluated for inclusion within SAP.  The Building Research Establishment (BRE) author and manage SAP on behalf of the Department for Energy and Climate Change (DECC) and also operate the Appendix Q scheme.
To maintain the integrity of SAP, any Appendix Q technology must have an energy calculation methodology agreed and accepted.  Once this has been achieved, it will be added to the searchable database on the Appendix Q website.  This website is an integral part of the SAP assessment process and may be accessed from: www.bre.co.uk/sap2005.

It should be appreciated that in considering technologies, the SAP calculation method must maintain fairness and impartiality.  Analytical treatment must remain proportionate to the scope, purpose, and resolution of SAP, and not conflict with existing SAP methodology.

It should be recognised that new ideas and products are often difficult to assess, as they fall outside the traditional assessment methodologies.  Reports and test results from other independent third parties can be submitted for consideration; however, these may not be relevant to SAP requirements.  Where they exist, relevant EN and BS standards will be considered and reviewed; however, they may not be satisfactory in assessing a new technology. It is also important to note that the methodology used to calculate the potential savings of any technology must be straight forward and easy for a SAP assessor to follow.

Many technologies fall outside the scope of SAP or their energy savings cannot be accounted for in SAP.  Any such technologies will not be considered for inclusion in Appendix Q.

Applications from any company attempting to distort the energy savings of a product or products, including falsifying data or reports from independent third parties, will be refused, and where applicable, the relevant third party(s) will be notified.
The SAP Appendix Q procedure must not be used for a technology unless it is listed on the SAP Appendix Q database and the assessment process is undertaken as specified on the Appendix Q website: 

www.sap-appendixq.org.uk.

SAP Appendix Q - Application Process
To have a technology considered for inclusion on the Appendix Q website, the application form (this document) should be completed and emailed to sapq@bre.co.uk.
The application should include:
· Brief description of the technology, specifying the scope of its application and the mechanism by which it operates
· Any relevant standards
· Any limitations as to its application
· Key parameters which will affect the energy use
· Any additional information
The application process for SAP Appendix Q is outlined within the flow chart: 
Figure 1 – SAP Appendix Q Application Process
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.  As the diagram shows, the first phase of the application process requires the acceptable completion and submission of the application form.  
Once the application is received (Stage 1), it will reviewed by BRE and a decision made as to whether an initial preliminary meeting should be held (Stage 2).  This preliminary meeting will be held free of charge between the applicant and a member of the Appendix Q administration team to consider any additional relevant information and review the application framework (Stage 3).  If an application is unsuccessful during any part of the application process, a formal letter will be issued detailing the reasons.
If the outcome of the preliminary meeting is successful, the application will proceed to a feasibility assessment at a standard upfront fee of £2,000 (Stage 4).  This single-page assessment will consider the empirical and theoretical research required for progression of the application to the next stage of the application – the scoping study (Stage 5).  The intention of this assessment is a low-risk method for determining the probable scale of the application process, providing a quotation for the subsequent scoping study and where possible, an indicative costing for the entire Appendix Q recognition process.

The scoping study (Stage 5) aims to devise a potential SAP Appendix Q implementation process and provide an indication of the probable energy-savings that can be represented within SAP.  The scale of the study is highly variable depending upon the complexity of the technology concerned, with fees determined on an individual application basis. 
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Figure 1 – SAP Appendix Q Application Process

Upon successful progression to the SAP Appendix Q recognition process (Stage 6), an indicative Work Breakdown Structure (WBS) has been provided within 
Figure 2
 to detail the relevant items likely to be required for successful recognition of the technology.
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Figure 2 - SAP Appendix Q recognition process - Work Breakdown Structure (WBS)
Important Note

The SAP Appendix Q application process can take considerable time to complete, depending on the nature of the technology and the complexity of the analysis required.  The application costs can therefore be quite high.  Applicants may wish to consider applying for support under HMRC’s R&D Tax Credits programme.  More information can be found at: http://www.hmrc.gov.uk/ct/forms-rates/claims/randd.htm
Terms of Reference
When a technology has been listed in Appendix Q, it may be said to be 

‘recognised in SAP’, or ‘Appendix Q eligible’.

Note that SAP is a calculation methodology, and as such, inclusion of a manufacturer's product or system in Appendix Q:

· does not represent any form of accreditation, certification, approval or recommendation, by DECC, CLG, BRE, SAP or EST. Promotional or other literature must not suggest this.

· does not grant the manufacturer any right to use the DECC, CLG, BRE, EST or SAP logos.

The presence of a technology in Appendix Q does not mean that equally good or better results may not be obtained from other products and building designs
Any calculation methodology included in SAP can only be developed for generic technologies, and will not be restricted to a particular product. The technology generic name will be different to the product name, and will be agreed with BRE, acting on behalf of DECC.

Labelling
A permanent label must be fixed to all recognised products, stating the technology generic name listed in Appendix Q and the unique product name. This should be placed where it is visible after installation, without the need for dismantling with tools (otherwise the technology and product may not be identified by a SAP assessor). 
The wording on the label should adhere to the following format.

SAP Identifier

· Technology Type
· Technology Category

· Brand Name
· Model Name
· Model Qualifier 

The above combination of brand, model name, and model qualifier (if any) must be a unique identification of the product linked to the technical specification of the product tested and analysed for for the purposes of listing on SAP Appendix Q.
Application Form 
To have a technology considered for inclusion on the Appendix Q database, this application form should be completed and sent to: sapq@bre.co.uk.
1. Company Details







2. Product Details





Manufacturer or Supplier? 





Contact Person:





Company Address:








Company Name:





Telephone Number:





Email Address:





Relevant Calculation and/or Testing standards:





Type of Product:





Product Name:





Brief description of the technology, specifying the scope of its application and the mechanism by which the technology works:











Additional Information:











Limitations to its application:














November 2009

_1306063799.vsd
 


Stage 1
Manufacturer completes SAP Appendix Q application form


Stage 3 – Preliminary Meeting
BRE holds preliminary meeting with manufacturer to discuss technology and feasibility of Appendix Q application 
(Duration limited to two hours – no fee)


Proceed?


Proceed?


Stage 4 - Feasibility Assessment 
Discussion of theoretical and empirical research required
Single page review 
(£2,000 fee)


Yes


Stage 5 - Scoping Study
Devise potential SAP Appendix Q implementation process and indicative SAP energy-saving benefit
(fee determined on individual project basis)


Proceed?


Stage 6 - SAP Appendix Q 
Recognition Process
As per Work Breakdown Structure 


SAP Appendix Q application is cancelled


Stage 2 - Review
BRE reviews application to 
establish if technology can be 
assessed within existing product 
categories or sub-categories 
(no fee)


Yes


Proceed?


Yes


No


Yes


No


No



_1334496778.vsd
Name
Title


Name
Title


Name
Title


Name
Title


Name
Title


Name
Title


Team Title�

Name
Title


�

Company Name
￼�

�

�

Company Name
Department Name�

SAP Appendix Q Application – Recognition Requirements
 Work Breakdown Structure


Design process document and pre-construction checklist
 WP110


Testing
 WP200


Development of in-use factor (if applicable)
 WP400


Development of test method
 WP220


Development of testing requirements
 WP210


Testing by UKAS accredited or appropriate test centre
 WP230


Build process document and post-construction checklist
 WP120


Consultation
 WP300


Working Group or Industry Consultation 
(if applicable)
 WP320


DECC Consultation
 WP310


Develop energy savings calculation methodology for implementation in SAP
 WP510


Process documents (if applicable)
 WP100


SAP Appendix Q implementation
 WP500


Define product identification and labelling requirements and any restrictions on installation
 WP520


Update SAP Appendix Q website and provide SAP assessor guidance document
 WP530


Quality Assurance process documentation for component and/or material supply chain
 WP130


Calculation methodology testing
 WP540



